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[bookmark: _Toc525807534]INTRODUCTION
Function
This constitution rules and relevant procedures SHALL be posted on the club website sudburyrfc.rfu.club, as shall any Management Committee additions/amendments.
Any/All such additions/amendments made throughout the year SHALL be written, and upon Management Committee approval, posted and communicated as above, conspicuously in red as active recommendations and SHALL be presented to the next AGM for ratification.
Prior to August 1st 2019 the club has, where necessary, added specific RFU/GMS requirements ( e.g. Child protection, Playing up or down a grade) as Appendices to the relevant Procedures. Due to the high volume/complexity of RFU/GMS changes (e.g. pdf guides, age grade twitter feeds etc.) it necessitates that potential members,  current members, SHALL , as required liaise with the Welfare and Membership Committee who shall in turn make direct enquiry to the RFU documentations on the relevant matter in hand.

[bookmark: _Toc525807535]APPLICATION AND ENFORCEMENT
This Constitution is structured in RULE paragraphs that are worded to meet the criteria of England Rugby (The RFU) and the, Unincorporated Community Amateur Sports Clubs (CASC) HMRC Guidelines.
Where possible/necessary each rule SHALL conclude with a cross reference to other rules, the applicable HMRC Guidelines and the respective SRUFC *Procedures. )  (*Copies via club manager) (Uncontrolled when printed)
These rules SHALL be binding on all Members of the SRUFC and on persons over whom the SRUFC has jurisdiction, who SHALL be deemed to have full knowledge of the content of these rules. (Indeed, acceptance of the rules and ongoing amendments is confirmed by an applicant either by submitting their signed Membership Application Form or registering via GMS. (Refer to Rule 7)
Any potential voting member SHALL be identified as pending in GMS and as such will be part of a printout / list that SHALL be presented (by the Club Manager) to the ManCom monthly meeting.
ManCom SHALL then indicate their clearance, or otherwise, for such requests. Any refusals SHALL be placed immediately into Rule16 the PRO-QSM-PFR-DIC-188 Procedure
Also see CASC Articles of Association (becoming and ceasing to be a member) Section 30 and HMRC 2.3.1

Every applicant to and member of SRUFC  SHALL, regularly, make themselves aware of the terms of this constitution the rules and the obligations of a member to comply with the rules and procedures of the club ( posted on the club website)and all they refer to. The SRUFC may (but SHALL NOT be obliged to) from time to time issue guidelines in relation to the implementation of the constitution the rules and procedures. Any breach (es) of such implementations/guidelines may render the Member in breach (es) of the Rules/Procedures.
The SRUFC Management Committee SHALL have the power to add/amend any/all this constitution the rules including  and other official club documents at any time, both during and outside the season provided that such variances SHALL be declared as per the opening FUNCTION statement above.
The SRUFC Management Committee SHALL also have discretion to decide on matters both provided and not provided for in both the Constitution and Rules and other/all official Club, forms, bye-laws, and documentations. Any/Every change made SHALL be declared as per the opening FUNCTION statement above.  See Rule 12 h) HMRC 2.3.1
The Management Committee SHALL also pursue its 2015  ambition of becoming a bench mark quality orientated Club in everything it does based  eventually on regularly audited procedures, instructions and documentation, usually reserved for automotive applications. (TS16949). 
Individual members SHALL receive if requested or download if required their own copy of this Constitution (which when in the printed form becomes an uncontrolled edition). 
The Management Committee SHOULD also provide an updated copy of their Club Constitution to both the Chief Officer of Police and to the Clerk of Local Authority of the district in which the club is situated. 
[bookmark: _Toc525807536]RATIFICATION OF THE CLUB CONSTITUTION
The eligible paid up voting members of  SRUFC approved a motion initially at the July 2015 AGM that the Management  Committee had introduced the Constitution of Sudbury Rugby Union Football Club and made such provision within the Rules to be an unincorporated CASC compliant entity without the need for further ratification from the Members.
[bookmark: _Toc525807537]CERTIFICATION DOCUMENTATION
The current CASC (HMRC), Compliance Certificate along with the actual SRUFC Constitution Issue used in obtaining the certificate together with the Liability Insurance Document plus 
ENGLAND RUGBY ACCREDITATION Certificates SHALL be kept in the main office for scrutiny as and when required.
[bookmark: _Toc525807538]NAME  (Key Rule)
The Club SHALL be called THE SUDBURY RUGBY UNION FOOTBALL CLUB hereafter referred to as the “Club” SHALL comply with and  play to the requirements, regulations and laws of the ENGLAND RUGBY Football Union combined with the requirements of a HMRC Unincorporated Community Amateur Sports Club and of England Rugby Accreditation.(Six Key Drivers)
a) NUMQUAM REQUIEM  was proposed by R K Steed and seconded by Shaun Smith and unanimously carried by the committee 22nd October 2022, as the clubs motto NEVER REST 
[bookmark: _Toc525807539]ADDRESS
The club premises are situated at Whittome Field, Spicer Way, Great Cornard,  Sudbury CO10 0GB or such other place as the Management Committee SHALL decide.
[bookmark: _Toc525807540]STATUS
The Club SHALL be a members club, affiliated to England Rugby (the Rugby Football Union), Eastern Counties Rugby Football Union, Suffolk Rugby Football Union and SHALL consist of those classes of member specified in RULE 7 hereof. 
Accreditation to England Rugby’s certificated award and ever ready status to be audited to same SHALL be overseen by the Membership Sub-Committee’s Chair together with the Safeguarding & Welfare officer & Accreditation Officer.
[bookmark: _Toc525807541]DECLARATION AND OBJECTIVES
The Sudbury Rugby Union Football Club declares itself as a not for profit organisation as required by HMRC (tax authorities), i.e. any surplus made by the club is not distributed to individual members but is used for the benefit of the Club as a whole (see Rule 22. Dissolution) HMRC 2.1.4, 2.9, 2.10, 2.11, 2.20
The main purpose of the club SHALL be to actively encourage and promote community participation in the amateur sport of Rugby Union Football in and around Sudbury and Great Cornard and such other eligible sports members may request.
The secondary purpose to establish, maintain and conduct the Club for the accommodation of the members and supporters of the Club together with their friends and family to provide, by incessantly fundraising, the ability to retain and improve our facilities and the usual privileges and advantages necessary and desirable for the Club. HMRC 2.11
[bookmark: _Toc525807542]CLUB COLOUR’S (Key Rule)
The playing colours of the Club main strip SHALL be a Navy Blue and White jersey. Navy Blue shorts and Navy and White hooped stockings.
Alternative reserve strip SHALL be a Navy Blue a Maroon jersey. Navy Blue shorts and   Navy and Maroon hooped stockings. Members SHALL be required to wear the Club colours on all occasions when playing for the club.
Any proposed colour permutation of any part of the kit plus any sponsorship logo appearing thereon shall approved by the Management Committee prior to any order commitment

[bookmark: _Toc525807543]REGISTER OF MEMBERS
6.1 A register of members SHALL be kept, (obtained from RFU Game Management System (GMS), and SHALL show names, addresses, e-mail addresses and telephone numbers of the members of the Club together with information identifying their participation and voting status. (Read Application and Enforcement above)
6.2 Records of their latest subscription payment SHALL be kept (obtained from GMS) by the Membership Secretary or such person that the Management Committee nominate. One up to date copy is to be kept on Club premises. (GMS).
7 [bookmark: _Toc525807544]MEMBERSHIP 
Various memberships are available, please contact the Membership Secretary, who is part of the Membership and Welfare Sub-Committee for details.
N.B. (You are only a member when your subscription is being or is fully paid up and your details are correctly entered into the G.M.S.(Game Management System)
All Gym and Non Playing Social Applications are for association membership only
Please also read Procedure PRO-QSM-PFR-MSS-183(Honorary Members) before submitting your application. See end of Rule 8 for detail.
a) Membership of the Club SHALL be open to anyone interested in the sport on application regardless of sex, age, disability, ethnicity, nationality, sexual orientation, socio-economic status, religion, non-religion or other beliefs. However, limitation of membership according to available facilities is allowable on a non- discriminatory basis. If we had a waiting list its applications SHALL be processed on first come first served basis.
Sudbury Rugby Union Football Club expects those who would ally themselves to the club as members, players, coaches, spectators or supporters of players, to behave appropriately at all times whilst they are, or appear to be, representing the club. This expectation extends beyond the Rugby Club grounds to include other rugby clubs and the community in general.
The Discipline Committee has the power to and SHALL deal with any incident where either Sudbury RUFC or the game of Rugby Union Football has been alleged to have been brought into disrepute.
(Also see APPLICATION AND ENFORCEMENT above)

HMRC 2.2, 2.2.1, 2.3, 2.3.8 .2.3.12,.2.21.14

Please refer to procedure(s)
· PRO-QSM-PFR-MSS-184 (Subscriptions)
· PRO-QSM-PFR-MSS-190 (Membership Application)

· GUEST PLAYER & Free Sessions 
· LAPSED MEMBERES re-recruited (included in rule 7.8)
· LIFE MEMBER pre 20/7/2014      
· SENIOR PLAYER SPONSORED  
· STUDENTS SUBSCRIPTION   
· FREE SESSIONS JUNIORS    
· 3rd XV & OTHER SENIOR TEAMS 
· HARDSHIP & INCLUSION POLICY
b) The Club SHALL have different classes of membership and subscription on a non-discriminatory and fair basis, which SHALL NOT BE transferrable. The Club will keep subscriptions at levels that SHALL NOT pose a significant obstacle to people participating or result in creating impossible trading situations for the club
The Club’s aim is to have regular and realistic subscription which SHALL be annually, presented at the AGM, rather than larger movements at longer intervals.
(c) The Club Committee may refuse membership, or remove it, only for good cause such as conduct or character likely to bring the Club or sport into disrepute. Appeal against refusal or removal may be made to the members.
7.1 CLASSES OF MEMBERSHIP		HMRC 2.2.2, 2.5, 2.6

a) A candidate for membership of the Club SHALL read this Constitution the Rules and Procedures of the Club then either send, to the Membership Secretary, a completed signed membership application form together with their subscription for the class of membership they require(obtainable in GMS’s Membership schemes) or register directly via GMS.

i) If the applicant has an unspent conviction or has been barred from any club this SHALL be disclosed in writing by an attachment to the membership application form and be sent together with the correct subscription for the class they require to the Safeguarding & Welfare Officer. In this instance registering via GMS can only be made after express written permission has been obtained from the club’s Safeguarding & Welfare Officer.

ii) If the form has not been correctly completed and /or not accompanied by the correct subscription amount it SHALL be returned to the respective team administrator or individual, for the applicant’s rectification and re-submission.
CLASSES OF MEMBERSHIP
Contact Membership Secretary 
Who SHALL be over the age of 18 years on August 31st at the start of the current season who is playing senior Rugby Union Football SHALL by paying a subscription that is equal to but not lower than the current JUNIOR PLAYING MEMBER subscription for one full year (12 payments) SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and SHALL have the right to vote at any AGM and /or General meeting of the club.


7.2 SENIOR THIRD TEAM PLAYING MEMBER
· 3rd and subsequent XV’s

Can use the club premises and the facilities but SHALL NOT be entitled to vote at any AGM and /or General meeting of the club.




7.3 REMOTE SENIOR PLAYING MEMBER
· Who is a full-time University/Collage student, and play very occasionally. 

This type of member SHALL be entitled to membership at a reduced subscription, as proposed by the Membership and Welfare Sub Committee agreed by the Management Committee and ratified at the AGM. Such members SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and SHALL by an extra payment option be entitled to vote at any AGM and /or General meeting of the club.
Here Youth, Mini, and Girl (JUNIORS) all are under the age of 18 on 31st August of the current season. (Mini under the age of 13 on 31st August of the current season) SHALL be entitled to a membership at the rate as proposed by the Membership and Welfare Sub Committee, agreed by the Management Committee and ratified at an AGM. Such members (the parent and junior) SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and the parent SHALL by an extra payment option be entitled to vote (one parent only) at any AGM and /or General meeting of the club.
Such members SHALL upon payment be entitled to use and enjoy, together with other classes of membership the club premises and the facilities. 
Those who SHALL be under the age of 13 years on August 31st at the start of the current season SHALL, (under parental, guardian and/or coach supervision) be entitled to use and enjoy together with other classes of membership the club premises and the facilities but in either case SHALL have no right to vote at any meeting of the Club. 
7.4 SENIOR LADIES PLAYING MEMBER
Who SHALL be over the age of 18 years on August 31st at the start of the current season who SHALL by paying for one full year (12 payments) SHALL be entitled to vote at any AGM and /or General meeting of the club.

7.5 EX-PLAYER/COUNTRY MEMBER
Who SHALL be over the age of 18 years on August 31st and not wishing to play rugby. SHALL by paying a subscription set by the Membership and Welfare Sub-Committee, be entitled to use and enjoy, together with other classes of membership the club premises and the facilities but SHALL by an extra payment option be entitled to vote at any AGM and /or General meeting of the club.





7.6 VICE PRESIDENTS as of 
Vice Presidents SHALL remain one of our most valued non playing members. Key Benefactors of the club VPs are much valued and the club SHALL recognise these key members by making available a special “emblem” to differentiate the membership. VPs also gain a unique discounted gym membership option in addition to usual membership benefits such as International Tickets (see Rule 10) and to vote at any AGM and /or General meeting of the club.

7.7 LIFE MEMBER
Once paid a life member SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and SHALL have the right to vote at any AGM and /or General meeting of the club.
 7.11 	HONORARY LIFE/VP MEMBER
Who SHALL have extended to them membership of the Club for life and SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and SHALL be entitled to vote at any AGM and /or General meeting of the club.
See Rule 8.1 N.B.you SHALL also refer to procedure  PRO-QSM-PFR-MSS-183 for detail see end of rule 8.

7.12 HONORARY MEMBER, VISITING
Who SHALL be limited to visiting sports teams competing in events against the Club, and their supporters, and who shall on the day of the event be permitted entry to the Club premises. While on the Club premises they may purchase intoxicating liquor. Such persons SHALL NOT be elected as a Honorary Member on more than eight occasions in any calendar year, and SHALL NOT be entitled to vote at any AGM and /or General meeting of the club.
7.13 SPONSORED PLAYER
Until an actual sponsored payment has be receipted into the SRUFC account, a potential Sponsored Player
SHALL follow the requirements of:-item 7.2, SENIOR PLAYING MEMBER 1stXV & 2ndXV.
After such payment from the individual they SHALL be reimbursed after the sponsor’s money is received.
7.14	Sponsored players SHALL be entitled to use and enjoy, together with other classes of membership the club premises and the facilities and SHALL be entitled to vote at any AGM and /or General meeting of the club.
7.15 ASSOCIATE MEMBERS
Who pay no subscription whatsoever and are allowed to be members solely for the purpose of fundraising for the Club. Members in this category are not entitled to use the club premises or to receive any benefits of members who pay subscriptions.
7.16 GYM MEMBER N.B. All Gym and Non Playing Social applications are for associated membership only GYM RULES AND REGULATIONS
Please see procedure(s):
· PRO-QSM-PFR-MSS-183 (Honorary Members) before submitting your application for detail see end of rule 8
Please see procedure(s)
· PRO-QSM-PFR-MSS-184 (Subscriptions)
· PRO-QSM-PFR-SWO-185 (Hardship & Inclusion)
· PRO-QSM-PFR-PLC-187 issue 3 (Team Selection) before submitting your application which covers
· GUEST PLAYER & Free Sessions
· STUDENTS SUBSCRIPTION   
· LIFE MEMBER pre 20/7/2014
· FREE SESSIONS JUNIORS
· SENIOR PLAYER SPONSORED
· 3rd XV & OTHER SENIOR TEAMS 
· SPONSORED PLAYERS SHALL	o	HARDSHIP & INCLUSION POLICY
PRO-QSM-PFR-DPM-195 (GENERAL DATA PROTECTION REGULATION)
8 [bookmark: _Toc525807545]ELECTION OF MEMBERS
8.1 Honorary Life Members SHALL be elected by the Management Committee at their absolute discretion, on payment of an agreed Honorary Life Membership fee, but SHALL NOT thereafter be required to pay an annual subscription.
8.2 Current Members re-applying members or New Applicants SHALL pay/paying the current year’s subscription (See also Rule 9d) to the Membership Secretary/Club Manager, GYM Manager before their admission and right to train at or play Rugby Union Football for the Club or use of the GYM. 
8.3 MEMBERSHIP CARD Upon payment all members, who SHALL be over the age of 18 years on August 31st at the start of the current season, SHALL be issued with a uniquely numbered membership Club Membership Card that can be used for discount benefits. See Membership Noticeboard for details.
Please see procedures: 
· QSM-PFR-MSS-183 (Honorary Membership) before submitting your application which covers
· HONORARY MEMBERSHIP DEFINITION
· CAP ON HONORARY MEMBERSHIP
· RESIGNATION OF A MEMBER
· CATEGORY’S OF MEMBERSHIP THAT ARE NOT AVAILABLE THAT PARTICULAR SEASON. 
· QSM-PFR-MSS-184 Subscription Payment
9 [bookmark: _Toc525807546]SUBSCRIPTIONS 
Various memberships are available, please contact the Membership Secretary, who is part of the Membership and Welfare Sub-Committee for details.
N.B. (You are only a member when your subscription is being or is fully paid up and your details are correctly entered into the G.M.S.(Game Management System)
All Gym and Non Playing Social Applications are for association membership only
Please also read Procedure PRO-QSM-PFR-MSS-183(Honorary Members) before submitting your application. See end of Rule 8 for detail.
SHALL be paid annually 1st September Being the due date.
a) The subscription year SHALL be 1st June to 31st May.  This is to coincide with the Club’s financial year.   The Subscriptions (in line with Rule 7 b) N.B. SHALL be proposed by the Membership Sub-Committee together with the Safeguarding & Welfare Officer for submission to the Management Committee, who SHALL recommend the agreed amount to the AGM for ratification.
b)  Subscriptions SHALL NOT be paid in lieu of service and/or favour to the club.
c) Subscriptions once ratified by the AGM become due for payment on the September 1st Annually. The latest date for the payment of subscriptions SHALL be 30th September
Members SHALL (from August 1st) at the start of the current season pay by cash, cheque, card, Direct Debit (Direct Debit is a must for LAPSED MEMBERES re-recruited included in rule 7.8)
d) Members SHALL (from August 1st at the start of the current season pay by cash, cheque, card, Direct Debit or directly into GMS N.B. STANDING ORDERS ARE NO LONGER AN OPTION. ( see application form) Any instalment payments are for 12 (twelve) months minimum.
Any playing member, ladies member or gymnasium associate member, failing to pay / be paying his or her subscription (see also 8.2) or give a donation under Deed of Covenant to the equivalent value by 30th September or within one month of their application, SHALL NOT TRAIN PLAY or be afforded any benefits/discounts of membership except that:- 
A new member, not a previous member, joining the Club late in the season, SHALL at the discretion of the Membership Sub-Committee and Membership Secretary, be allowed to pay a reduced MONTHLY PRO RATA RATE.
e) Any member due to illness, injury or other circumstance SHALL at the absolute discretion of the Membership Sub-Committee and Membership Secretary, together with the Safeguarding & Welfare Officer be allowed to pay a reduced subscription. Any member refusing to pay his or her subscription SHALL be liable to be suspended (see rule 16 Expulsion) but SHALL NOT by reason of such suspension cease to be liable for the arrears and SHALL be eligible for re-instatement on payment of the arrears. No member having received notice of their suspension SHALL in any circumstances play for or have use of the Club or facilities until they shall have received notice of re-instatement in accordance with this rule.

9.3 WAIVER
The Management Committee SHALL at its absolute discretion waiver the requirement for a candidate for membership a full subscription. 
SEE Rule 16, 17
N.B. you SHALL also refer to procedure PRO-QSM-PFR-MSS-184 (Subscriptions), PRO-QSM-PFR-SWO-185 (Hardship and Inclusion), PRO-QSM-PFR-PLC-187 issue 3 (Team Selection), PRO-QSM-PFR-PLC -193 (Colts Playing Senior Rugby) before submitting your application which covers
GUEST PLAYER & Free Sessions 		LIFE MEMBER pre 20/7/2014      
SENIOR PLAYER SPONSORED  		STUDENTS SUBSCRIPTION   
FREE SESSIONS JUNIORS    		3rd XV & OTHER SENIOR TEAMS 
HARDSHIP & INCLUSION POLICY		LAPSED MEMBERES re-recruited (included in rule 7.8)

10 [bookmark: _Toc525807547]SUBSCRIPTION PAYMENT RELATING TO APPLICATION FOR       INTERNATIONAL TICKETS
Application criteria for eligibility for any Six Nation or International Ticket/Event organized by any International Rugby Union Football bodies especially England Rugby’s Twickenham events:-
1) SHALL only be made if the applicants subscription is being paid correctly or sponsorship payment is current and fully paid up.
2) Actual application SHALL only be made through the club’s International Ticket Secretary after you have read:-
a) the standing RFU policy (available at www.rfu.com/tickets/terms and conditions).
b) install the Twickenham Stadium App onto your mobile phone
c) The Club’s International Tickets Policy(which is intended to complement and fully comply with The England Rugby (RFU) policy at  sudburyrfc.rfu.club
SHALL be via the International Ticket Secretary, whose decision, in liaison with the Membership Secretary, for eligibility is final.
N.B.you SHALL also refer to Procedure PRO-QSM-PFR-ITS-186 (International Tickets) and its appendices A and B together with Expulsion Procedure PRO-QSM-PFR-DIC-188 before submitting your application for tickets and be  double  sure you have read and understood the current RFU policy see RFU.COM

11 [bookmark: _Toc525807548] ELECTION OF OFFICERS OF THE CLUB.(Key Rule)
At the Annual General Meeting there SHALL be elected, from currently paid up voting members only, the Club’s Management Committee which SHALL consist of a maximum of 20, and minimum of 14 members.
a) The Officers of the Club who SHALL be: The President, The Chairperson, A Club Trustee Representative, The Vice Chairperson, The Honorary Secretary, The Honorary Treasurer, Governance Manager, The Chair of the Playing Sub-Committee, The Men’s Club Captain The Ladies Club Captain, The Chair of the House & Grounds Sub- Committee, The Chair of the Fundraising Sub-Committee, The Chair of Communication and Public Relations Sub Committee , The Chair of the Forward Planning/Project Chair of the Membership. The Safeguarding & Welfare Officer , The Ladies Representative
For further clarification:
The Treasurer SHALL forever be the Chair of the Financial Sub-Committee
The Mini’s Chair the Youth Chair, The Ladies Chair SHALL now fall within the Playing Sub Committee in terms of detail discussion but remain on Mancom as observers.
 The Chair of Discipline, the Health & Safety officer. The Membership Secretary, The Fixture Secretary, The Data Protection Officer The Chair of the Gym, SHALL fall within the Membership and Welfare Sub-Committee 
The Communication and Public Relations Officer SHALL Chair his own Sub Committee (replaces the old Social Media and Press Sub-Committee).

b)  N.B. If Chairperson Changes you SHALL Refer to See Procedure PRO-QSM-PFR-PRS-181 Chairman Change
See Rule 12 HMRC 2.24

Each member so elected SHALL perform his duties in accordance with the system of   management provided by the Management Committee, outlined in Rule 12 of these rules together with Responsibility Authority and Communication and Role Descriptions.
(Refer to Quality System File 15 and Procedures)
See Rule 12 HMRC 2.24

(N.B. For ‘Succession Policy refer to procedure PRO-QSM-PCO-CVC-025 (Succession Policy).

12 [bookmark: _Toc525807549]CLUB MANAGEMENT (Key Rule)
The Management and Control of the Club SHALL be carried out by a Management Committee, and SHALL consist of a maximum of 20 and minimum of 14 currently paid up/ paying voting members.:-
a) The Officers of the Club who SHALL be: The President, The Chairperson, A Club Trustee Representative, The Vice Chairperson, The Honorary  Secretary, The Honorary Treasurer, Governance Manager, The Chair of the Playing Sub-Committee, The Men’s Club Captain, The Ladies Club Captain, the Chair of the House & Grounds Sub- Committee, The Chair of the Fundraising Sub-Committee, , The Chair of Communication and Public Relations Sub Committee , The Chair of the Forward Planning/Project Chair of the Membership The  Safeguarding & Welfare Officer,  The Ladies Representative
For further clarification:
The Treasurer SHALL forever be the Chair of the Financial Sub-Committee
The Mini’s Chair, The Youth Chair, The Ladies Chair SHALL now fall within the Playing Sub Committee in terms of detail discussion but remain on ManCom as observers.
The Chair of Discipline,  The Health & Safety officer. The Membership Secretary The Fixture Secretary, The Data Protection Officer The Chair of the Gym, SHALL fall within the Membership Sub-Committee 
The Communication and Public Relations Officer SHALL Chair his own Sub Committee (replaces the old Social Media and Press Sub-Committee).

b) This Management Committee SHALL ensure that all aspects of the Club’s affairs SHALL be carried out in line with the law of the land, the laws of England Rugby Union Football, the requirements of HMRC in terms of an Unincorporated Community Amateur Sports Club and this Constitution.
c) The Management Committee’s style of management SHALL be open, transparent and communicative through the Club’s Web Site and Noticeboards. Recognising certain information may be subject to confidentiality it SHALL therefore be treated as such.
d) The method of Management SHALL be by the elected representatives splitting into Sub Committees who SHALL be fully paid up members of the club Chaired by their elected titles. The Terms Of Reference (held as a Word Document) of each/all Sub Committees is appended to procedure PRO-QSM-PFR-CHR-182 (Sub Committees)

Chairs of the Sub Committees SHALL ensure the roles of the traditional officers, especially any with RFU Golden Role Status, .are in place and any extra co-opted persons( those that may be by such committees either attending each or selected meetings or for expertise required) decided upon (these SHALL not necessarily be fully paid up members)at their first committee meeting
These Sub Committees SHALL meet regularly and their business proposed and voted upon by their number with the exception of those invited to attend as experts’.
HMRC 2.1.4
FOR SUB COMMITTEE RESPONSIBILITIES
Please see procedure(s)
· PRO-QSM-AQP-GOV-002 (Governance Framework)
Worksheet 7 Sub Committee Structure/Responsibility
Worksheet 8 Management Organisation Plan
Please see procedure(s)
· QSM-PCO-CHR-025 (Succession Policy)
· PRO-QSM-PFR-CHR-182, PRO-QSM-PFR-PLC-187 issue 3 (Team Selection)

e) Minutes of each of these Sub Committee meetings SHALL be e-mailed to each member of the Sub Committee for any corrections to be identified back to its Chairman within a week.(seven days) Copies of finally corrected acceptable minutes SHALL be sent by e-mail to the Hon Secretary of the Club who SHALL in turn provide copy to each sub-committee Chair and Management Committee Member at least 2 (two) weeks prior to the next Management Committee Meeting. Hard copies of each Sub Committee’s meetings SHALL be filed in a unique Sub Committee file in ascending date sequence in the Club’s Office for Management Committee scrutiny whenever required.
f) The Management Committees, meeting, minutes SHALL, after editing out confidential information, (data protection sensitive) and final acceptance by the Management Committee be posted on the Club’s Website and Noticeboard by the Hon Secretary.
g) The quorum of the Management Committee SHALL be 6 (six) to include the Chairperson or President Treasurer & Secretary Quorums of the committees to be ratified by first Management Committee after the AGM.
The quorum for Sub Committee’s SHALL be
3 (three).Consisting of:-The Chair and /or Vice Chair, plus Two voting members.
 (The two voting members SHALL only be eligible to vote if they have necessary knowledge/qualification in the subject being voted upon).
h) The Management Committee, SHALL be empowered to make BYE-LAWS, and to alter them, as may be found desirable provided always that such by-laws and alterations thereto are compatible with the constitution of the Club.
13 [bookmark: _Toc525807550]INTOXICATING LIQUOR (Key Rule)
The purchase for the Club and the supply by the Club of intoxicating liquor SHALL be exclusively controlled by the Management Committee.
a) No person shall directly or indirectly receive any personal profit or benefit in respect of any purchase or sale of any such  liquors but only the general funds of the Club SHALL benefit there from.
b) Sales of such liquors may be made at such time as the said Management Committee. SHALL decide and in default of any decision at any time provided that no such sales shall be made in breach of any enactment or bye-law for the time being in force.
c) Members of the said committee SHALL be:
i. fully paid up members of the club
ii. have attained the age of 18 years and
iii. are elected by the members of the club
14 [bookmark: _Toc525807551]CONSUMPTION OF INTOXICATING LIQUOR
No person under the age of eighteen years SHALL be served with or permitted to consume intoxicating liquor on the Club premises.
15 [bookmark: _Toc525807552]GUESTS (Key Rule)(See also Rule 16).
Any member SHALL be entitled to introduce any guest or guests to the club premises (unless the said Management Committee SHALL bar (see Rule 16) any member from exercising such privilege on such conditions and by reference to such time limit as they SHALL think fit  and in that case such guests who are 18 plus, may be purchased such liquors and may themselves purchase such liquors for consumption on the Club premises only and not elsewhere. Any such guest may only exercise such rights for the day on which he is introduced as above.
a) At the absolute discretion of the Management Committee and on occasion of arranged fundraising, events, fixtures, social, entertainment etc. there SHALL/MAY be admitted to the Club’s premises persons other than members or their bona fide guests and in that case such guests who are 18 plus and at the like absolute discretion and on the like occasion intoxicating liquor may be sold to such persons by or on behalf of the Club for consumption on the Club premises only and not elsewhere.
16 [bookmark: _Toc525807553]EXPULSIONS POLICY RESIGNATION
Please see procedures:
· PRO-QSM-PFR-MSS-183 (RESIGNATION)
· PRO-QSM-PFR-ITS-186 (INTERNATIONAL TICKETS)
· PRO-QSM-PFR-DIC-188 (EXPULSION POLICY includes APPEALS)
· ProcedurePRO-QSM-PFR-CHR-191 (DISCIPLINARY PAID EMPLOYEES)
· ProcedurePRO-QSM-PFR-CHR-192 (GRIEVANCE POLICY PAID EMPLOYEES)
HMRC 2.3.15 
· ProcedurePRO-QSM-PFR-SWO-196 (ALCOHOL & DRUGS POLICY)
· (Read Application and Enforcement above)



17 [bookmark: _Toc525807554]SOCIAL MEDIA POLICY DEC 17th 16.52pm 2014
Please see procedures:
· PRO-QSM-PFR-DIC-188 (EXPULSION POLICY includes APPEALS)
· PRO-QSM-PFR-SWO-189 (SOCIAL MEDIA POLICY)
HMRC 2.3.15
18 [bookmark: _Toc525807555]PROPERTY and FUNDS (Key Rule)
a) The property and funds of the Club cannot be used for the direct or indirect private benefit of members other than as reasonably allowed by the HMRC not for profit rules. All fundraising is purely for the Club all of which SHALL any and all surplus income or profits if or when realised are reinvested in or for the benefit of the club.
b) The Club may provide eligible sporting and related social facilities, sporting equipment, coaching, courses, insurance cover, medical treatment, away-match expenses, post-match refreshments and other ordinary benefits of Community Amateur Sports Clubs as provided for in the Finance Act 2002.
c) The Club may also in connection with the sports  purposes of the Club:
i. sell and supply food, drink and related sports clothing and equipment;
ii. Employ members (though not for playing) and remunerate them for providing goods and services, on fair terms set by the Committee without the person concerned being present;
[bookmark: _GoBack]ii a	If an employee of the club wants to be considered for a volunteers role as well, they are eligible to sit on the Management Committee or Sub-Committees of the club but, the Chair of such committees shall ask such candidates to leave the meeting if their salaried roles are to be part of any discussion.     

iii. Pay for reasonable hospitality for visiting teams and guests; Indemnify the Committee and members acting properly in the course of the running of the Club against any liability incurred in the proper running of the Club (but only to the extent of its assets).
d) The Management Committee SHALL have due regard to the law on disability discrimination and child protection. Also refer to Codes of Conduct WSOSM held by the Welfare and Safeguarding Officer.







e) TRUSTEES
i. The Club's Trustees of the Club shall hold all  land, premises and other capital assets for the benefit of the Club, with discretion to invest the capital with a1l the powers of a beneficial owner and  to pay the income from such  investment as the Management  Committee may from time to time direct:-
ii. Provided that in the exercise of their duties the Club's Trustees act in accordance with the direction of the Management Committee, the Club's Trustees SHALL be entitled to a full indemnity from the membership of the club.
iii. This Rule may only be amended by a majority of 51% of the current Club Total Voting Membership.

19 [bookmark: _Toc525807556]THE ACCOUNTS (Key Rule)
The accounts of the Club for the year up to the 31st May just preceding the A.G.M SHALL be available for each member prior to the AG.M, and SHALL be presented for approval at the meeting, such accounts SHALL comply with the requirements, regulations and laws of the ENGLAND RUGBY Football Union combined with the legal requirements of a HMRC Unincorporated Community Amateur Sports Club.  If for any reason the club does not have a Treasurer in place professional accountants SHALL be employed to oversee the financial affairs of the club.
HMRC 2.1.4
An agreed Business Plan between the Trustees and the Management Committee SHALL be the essential document and foundation of the Management   Committee’s modus operandi anyone who needs to purchase any goods or services on the clubs behalf  SHALL enquire to do so via the Finance Sub Committee or as directed by them to the club manager. No order SHALL be generated without 3 Quotations being obtained and the actual order commitment being posted in the Purchase Log held by the club manager.
The Management Committee SHALL have the authority to override the Club Budget, stated in the Business Plan, by no more than 20% for expenditures that are necessary for the day-to- day running of the Club. In the event of a budget override the Management Committee SHALL within 20 days of the override limit being reached , submit a new budget to the trustees for approval in a revised Business Plan
Please see procedures:
· PRO-QSM-AQP-CHR-001 (CLUB BUSINESS PLAN)	      PRO-QSM-PFR-CHR-182 (SUB COMMITTEES
· PRO-QSM-AQP-GOV-002 (GOVERNANCE FRAMEWORK)  PRO-QSM-PFR-SWO-197 (ENVIRONMENT) 
· PRO-QSM-PCO-TRE-026 (CLUB CASH)		      PRO-QSM-PFR-SWO-198 (EQUAL OPPORTUNITIES)
· PRO-QSM-PCO-TRE-029 (FINANCIAL COMMITTEE)
20 [bookmark: _Toc525807557]ANNUAL (AGM) and/or EXTRAORDINARY GENERAL MEETINGS   (EGM) (Key Rule)
The Annual General Meeting (AGM) SHALL be held by the end of July in each year.
General Meetings (EGM) An extraordinary general meeting (EGM) is a meeting other than the annual general meeting  called by the Management Committee to be between them and paid up and/ or currently paying members of the Club. An EGM is usually called on short notice and deals with an urgent matter.

21 [bookmark: _Toc525807558]AGM & EGM NOTICE(Key Rule) 
Eligible Full Voting Members may propose making, amending or removing a rule to the Sudbury Rugby Union Football Club Constitution. Notification of proposed making, amending or removing a rule  SHALL be in writing, SHALL be co-signed by 10 (ten) eligible Full Voting Members and received by the Club Secretary or Club Chairman no later than 21 days prior to the AGM . Such requests SHALL be conspicuously in red  and posted on the Club Web site (sudburyrfc.rfu.club) and where possible included in the AGM/EGM NOTICE.

The Honorary General Secretary SHALL at least fourteen clear days before the date of the Annual General Meeting or any other General Meeting post or deliver or transmit by electronic mail  to each paid up or currently paying member notice thereof and of the business to be brought forward there at. Only fully paid up voting- members (a list of whom shall be compiled by the Membership Secretary and supplied to the Hon General Secretary and published one month in advance of the AGM) shall have voting rights. Players paying a monthly subscription must have paid the three (3) consecutive months prior to the month of the AGM to be able to vote. Any member failing to pay his/her subscription by the due date shall unless otherwise agreed by the Committee cease to be a member of the Club.
At the Club’s Annual General Meeting or General Meeting Vice Presidents, Honorary Life Presidents, Senior Playing, Life and Honorary Life Members , SHALL have,( providing they are paid up and / or currently paying) one vote each. Where an extra voting payment has been received Remote Senior Members, Ex Player Country Members, Non Playing Members SHALL have (providing they are paid up and / or currently paying) one vote each. All other categories of membership SHALL NOT be eligible to vote.




21.3 VOTING AT GENERAL MEETINGS
The quorum for an AGM/EGM  SHALL be The President The Chairman The Treasurer and 20 full voting members
HMRC 2.3.2
21.3.1 Every paid up or currently paying Voting Member SHALL be entitled to receive notice of, attend general meetings and cast one vote the number of votes to which he/she is entitled to cast in accordance with the Rule 21 above.
21.3.2 Special Resolutions shall be a written proposal included in the notice of any general AGM or EGM and shall require Special Resolutions (51%) majority of the total paid up or currently paying voting membership (not just those present at the meeting) these can only be poll voted after an AGM/EGM when all paid up/paying voting members are expected to vote. ( The proxy form could be utilized to gather the result by hand post or transmitted by electronic mail):-
RULES THAT SHALL REQUIRIE SPECIAL RESOLUTION IF EVER CHANGED
1	Club Name
5	Club Colours
11	Election of Officers
12	Management Structure
13	Intoxicating Liquor
15	Guests
18 e) iii) Property and Funds
19	Accounts
20	AGM EGM
21	Notice of AGM EGM
22	Winding Up
23	Borrowing Money
21.3.3 Ordinary Resolutions. When any vote is taken at an AGM or EGM for an ordinary resolution it shall be by a show of hands if unless a poll is duly demanded in accordance with these articles where necessary voters SHALL be authenticated by the GMS record and the Membership Secretary’s list (Rule 33.1) supplied one prior to the AGM.

21.4 Errors and Disputes
21.4.1.1 No objection may be raised to the qualification of any person voting at a general meeting except at the meeting or adjourned meeting at which the vote objected to is tendered, and every vote not disallowed at the meeting is valid. However any vote that is taken at an AGM or EGM or adjourned meeting voters shall be authenticated against the GMS record.

21.4.1.2 Any objection shall be referred to the chairman of the meeting whose decision is final.
21.5 Poll Votes
21.5.1.1 A Poll on a resolution may be demanded:
21.5.1.2 in advance of the general meeting where it is to be put to the vote, or 
21.5.1.3 at a general meeting, either before a show of hands on that resolution or immediately after the result of a show of hands on that resolution is declared.
21.6 A poll may be demanded by:
21.6.1.1 the chairman of the meeting; 
21.6.1.2 the Management Committee; or
21.6.1.3 [■three][insert other number; this cannot exceed five members] or more members present in person or proxy having the right to vote on the resolution or, if less, a person or persons representing not less than one-tenth of the total voting rights of all the members having the right to vote on the resolution. 
21.7 A demand for a poll may be withdrawn if:
21.7.1.1 the poll has not yet been taken, and 
21.7.1.2 the chairman of the meeting consents to the withdrawal. 
21.8 Polls shall be taken as the chairman directs and he may appoint scrutineers (who need not be members) and fix a time and place for declaring the result of the poll.  The result of the poll shall be deemed to be the resolution of the meeting at which the poll was demanded.

21.9 A poll demanded on the election of a chairman or on a question of adjournment shall be taken forthwith.  A poll demanded on any other question shall be taken either forthwith or at such time and place as the chairman directs not being more than 30 days after the poll is demanded.  The demand for a poll shall not prevent the continuance of a meeting for the transaction of any business other than the question on which the poll was demanded.  If a poll is demanded before the declaration of the result of a show of hands and the demand is duly withdrawn, the meeting shall continue as if the demand had not been made.
21.10 No notice need be given of a poll not taken forthwith if the time and place at which it is to be taken are announced at the meeting at which it is demanded.  In any other case at least seven clear days' notice shall be given specifying the time and place at which the poll is to be taken.
21.11 Content of Proxy Notices Example to be found after Rule 21.16 below such forms once completed can be delivered by hand, mail or e-mail to the nominated receiver highlighted on the form this form may only be used by a paid/paying voting member
21.11.1 Proxies may only validly be appointed by a notice in writing (proxy notice) which:
21.11.2 states the name and address of the member appointing the proxy;
21.11.3 identifies the person appointed to be that member's proxy and the general meeting in relation to which that person is appointed; 
21.11.4 is signed by or on behalf of the member appointing the proxy, or is authenticated in such manner as the management committee may determine; and 
21.11.5 is delivered to the Club in accordance with these Articles and any instructions contained in the notice of the general meeting to which they relate.
21.12 The Management Committee may require proxy notices to be delivered in a particular form, and may specify different forms for different purposes.
21.13 Proxy notices may specify how the proxy appointed under them is to vote (or that the proxy is to abstain from voting) on one or more resolutions.
21.14 Unless a proxy notice indicates otherwise, it shall be treated as:
21.14.1 allowing the person appointed under it as a proxy discretion as to how to vote on that particular resolution at that meeting and 
21.14.2 appointing that person as a proxy in relation to any adjournment of the general meeting to which it relates as well as the meeting itself. 


21.15 Delivery of Proxy Notices
21.15.1 A person who is entitled to attend, speak or vote (either on a show of hands or on a poll) at a general meeting remains so entitled in respect of that meeting or any adjournment of it, even though a valid proxy notice has been delivered to the Club by or on behalf of that person.
21.15.2 An appointment under a proxy notice may be revoked by delivering to the Club a notice in writing given by or on behalf of the person by whom or on whose behalf the proxy notice was given.
21.15.3 A notice revoking a proxy appointment only takes effect if it is delivered before the start of the meeting or adjourned meeting to which it relates.
21.15.4 If a proxy notice is not executed by the person appointing the proxy, it shall be accompanied by written evidence of the authority of the person who executed it to execute it on the appointor's behalf.
21.16 Amendments to Resolutions
21.16.1 An ordinary resolution to be proposed at a general meeting may be amended by ordinary resolution if:
21.16.1.1 notice of the proposed amendment is given to the Club in writing by a person entitled by being paid up/paying to vote at the general meeting at which it is to be proposed not less than 48 hours before the meeting is to take place (or such later time as the chairman of the meeting may determine), and 
21.16.1.2 the proposed amendment does not, in the reasonable opinion of the chairman of the meeting, materially alter the scope of the resolution. 
21.17 A special resolution to be proposed at a general meeting may be amended by ordinary resolution, if:
21.17.1 the chairman of the meeting proposes the amendment at the general meeting at which the resolution is to be proposed, and
21.17.2 the amendment does not go beyond what is necessary to correct a grammatical or other non-substantive error in the resolution.




21.18 With the consent of the chairman of the meeting, an amendment may be withdrawn by its proposer at any time before the resolution is voted upon.
		



Annexure 1 





Form of Proxy/Poll Notices (delete as applicable throughout)
Company No. [●]
i.  SUDBURY RUGBY UNION FOOTBALL CLUB
("The Club")

[insert name and address of the paid up or currently paying Voting Member/member]
Before completing this form, please read the explanatory note below.
I being a paid up or currently paying Voting Member of SUDBURY RUGBY UNION FOOTBALL CLUB  appoint the chair of the meeting or (see note 3)
	 



as my proxy to attend, speak and vote on my behalf at the [insert AGM / EGM as required] Meeting of the Club to be held on [insert date and time of meeting]and at any adjournment of the meeting.
I direct my proxy to vote on the following resolutions as I have indicated by marking the appropriate box with an "X". If no indication is given, my proxy will vote or abstain from voting at his or her discretion and I authorise my proxy to vote (or abstain from voting) as he or she thinks fit in relation to any other matter which is properly put before the meeting.
	RESOLUTIONS
	For
	Against
	Abstain

	[ORDINARY BUSINESS]
	 
	
	 

	1. [ insert text of resolution ]
	 
	
	 

	2. [insert text of resolution ]
	 
	
	 

	[SPECIAL BUSINESS]
	 
	
	 

	3. [insert text of resolution ]
	 
	
	 

	4. [insert text of resolution ]
	 
	
	 



	Signature
	Date




PRINT NAME                                                                  Membership No                                   
Notes 1 to 11 to the proxy/poll form:-
1 As a paid up or currently paying Voting Member of the Club you are entitled to appoint another person as your proxy to exercise all or any of your rights to attend and to speak and vote at the meeting on the resolution (s) listed on the Proxy/Poll Form. 
2 The appointment of a proxy will not prevent you from subsequently attending and voting at the meeting in person.  If you have appointed a proxy and attend the meeting in person, your proxy appointment will automatically be terminated.
3 A proxy does not need to be a member of the Club but must attend the meeting to represent you. To appoint as your proxy a person other than the chair of the meeting, insert their full name in the box. If you sign and return this proxy form with no name inserted in the box, the chair of the meeting will be deemed to be your proxy. Where you appoint as your proxy someone other than the chair of the meeting, you are responsible for ensuring that they attend the meeting and are aware of your voting intentions relevant to the resolution (s) listed on the Proxy/Poll Form.
1 4 To direct your proxy how to vote on the resolutions mark the appropriate box with an "X".  If no voting indication is given, your proxy will vote or abstain from voting at his or her discretion. Your proxy will vote (or abstain from voting) as he or she thinks fit in relation to any other matter which is put before the meeting.
2 5 To appoint a proxy using this form, the form must be: 
· completed and signed;
· sent or delivered or transmitted by electronic mail  to [●] at [insert address]; and
· received by [●] no later than [insert date and time].
3 6 Any power of attorney or any other authority under which this proxy form is signed (or a duly certified copy of such power or authority) must be included with the proxy form.
4 7 [■As an alternative to completing this hard-copy proxy form, you can appoint a proxy electronically by [insert details]. For an electronic proxy appointment to be valid, your appointment must be received by [●] no later than [insert date and time].]
5 8 If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of proxies will take precedence.
6 9 You may not use any electronic address provided in this proxy form to communicate with [●] for any purposes other than those expressly stated.
7 10 To terminate a proxy instruction you will need to inform [●] using one of the following methods:
(a)	by sending a signed hard-copy notice clearly stating your intention to terminate your proxy appointment to [insert address].
(b)	by sending an e-mail to [e-mail address] [set out authentication requirements].]
In either case, the revocation notice must be received by [●] no later than [insert date and time not more than 48 hours before the meeting].


	11 for rule changes listed in 21.1.2 this proxy form could be utilised to gather poll results by indicating as stated with a X in a box for against  or abstain and then hand deliver post or transmitted by electronic mail to the nominated person at the club 




22 [bookmark: _Toc525807559]WINDING UP/DISSOLUTION (Key Rule)

a) The members SHALL vote to wind up/ Dissolve the Club if not less than three quarters of those present and voting support that proposal at a properly convened general meeting.
b) The Committee SHALL then be responsible for the orderly winding up Dissolution of the Club's affairs.
c) After settling all liabilities of the Club, the Committee SHALL dispose of the net assets remaining to one or more of the following:
i. To another Club with similar sports purposes which is a registered Charity and/or

ii. To another Club with similar sports purposes which is a registered CASC and/or

iii. To the Club's governing body for use by them for related community sports.

HMRC 2.18
23 [bookmark: _Toc525807560]BORROWING (Key Rule)
 If at any time the Members of the Club in General Meeting pass a resolution authorizing the Management Committee to borrow money the Committee SHALL thereupon be empowered to borrow for the purposes of the Club such amounts of money either at one time or from time to time and at such rate of interest and in such form and manner and upon such security as SHALL be specified in such resolutions.
24 [bookmark: _Toc525807561]PRIORITY
Where there is any conflict between any of the Rules the CASC Rule(s) SHALL take priority. Interpretation of all the rules must be consistent with the statutory requirements for England Rugby Incorporation, and HMRC Unincorporated CASC.s first provided for by the Finance Act 2002.
25 [bookmark: _Toc525807562]THE MANAGEMENT COMMITTEE SHALL have the power to deal with anything whether or not provided for in these rules.
The Management Committee SHALL be the sole authority for the interpretation of these Rules, Policies, Codes of Conduct of the Bye-Laws and indeed any document made by SRUFC.
The decision of the Management Committee upon any questions of interpretation, or upon any matter affecting SRUFC and whether or not provided for by these Rules, Policies, Codes of Conduct or of the Bye-Laws SHALL be finally binding upon the Members.
26 [bookmark: _Toc525807563] PURCHASE CONTROL and ACCEPTANCE OF GOODS and SERVICES
Please see procedure(s):
· PRO-QSM-PCO-CHR-027 (Purchase Control & Quality Acceptance of Goods & Services)
27 [bookmark: _Toc525807564] RECORDS
Please see procedure(s):
· PRO-QSM-DCO-GOV-043(Retention and Storage)
· PRO-QSM-DCO-GOV-044 (Archive)
28 [bookmark: _Toc525807565] SAFEGUARDING & CONCUSSIONS
Please see procedure(s):
· PRO-QSM-DCO-PFR-DIC-194 (Safeguarding & Concussion)
29 [bookmark: _Toc525807566] HEALTH & SAFETY
Please see procedure(s):
· PRO-QSM-PFR-SWO-199 (Health & Safety Policy) 
· PRO-QSM-PFR-SWO-201 (Medical Emergency)
· PRO-QSM-PFR-SWO-202 ( Fire Drill and Emergency)
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